
 
PROCESSOR 

 
 
Department: Native Sun Grown 

 
Job Status: Full-time 

FLSA Status: Non-Exempt Reports To: Lead Processor  
Grade/Level: (1) $16.28 - $20.48 Work Schedule: Varies 
Opens: 01/08/2024 Closes: 01/19/2024 
  

POSITION SUMMARY 
The employee occupying this position is responsible for processing cannabis products including flowers, 
joints, and concentrates, with 10 allotments sent to retailers for sale. 
 
ESSENTIAL DUTIES 

1. Regularly trims dried cannabis to ensure it's ready for packaging. 
2. Accurately weighs and packages cannabis products. 
3. Labels products, including joint tubes, jars, concentrate bags, and jar lids on a weekly basis. 
4. Upholds standards of cleanliness, which includes sweeping, mopping, and cleaning equipment. 
5. Ensures the workspace remains organized and tidy at all times. 
6. Attends and/or facilitates all mandatory meetings and training. 
7. Maintains confidentiality at all times. 
8. Maintains awareness and sensitivity to Native American Culture. 
9. Performs other duties as assigned. 

 
SUPERVISORY RESPONSIBILITIES 

● This position has no supervisory responsibilities. 
 
KNOWLEDGE, SKILLS, AND ABILITIES 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skills, and/or ability required. 
 
POSITION REQUIREMENTS 

● Knowledge of cannabis product processing and safety standards. 
● Proficiency with trimming, weighing and packaging cannabis.  
● Attention to detail for labeling products as well as spoken and written language skills. 
● Aptitude towards cleanliness and maintaining a clean work area. 
● Workspace organization and reasoning skills to maintain quality control. 
● Planning abilities to ensure weekly tasks are completed timely. 
● Must be twenty-one (21) years of age to perform all functions. 
● Commitment to protecting privacy and personal information of customers and staff. 

 
COMPUTER SKILLS 

● Inventory tracking and labeling software; basic data entry devices. 
 
EDUCATION AND EXPERIENCE 
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Education Required: High School graduation or General Education Degree (GED). 
Education Preferred: N/A. 
 
Experience: Minimum three (3) months commercial cannabis trimming/plant experience; some
 production/factory experience in a high volume facility. 
 
A combination of education and experience may be considered as a substitute for a degree requirement. 
 
Certificates & Licenses: N/A 
 
PHYSICAL REQUIREMENTS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
While performing the essential functions of this position, employees will be required to: 

● Regularly sit or stand with repetitive tasks; frequently walk, reach, taste, and smell. 
● Manual dexterity and keen vision are vital. 
● Carry weights up to 10 pounds frequently, and up to 25 pounds occasionally. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the essential functions of this position, employees may be exposed to the following 
conditions: 

● Frequently exposed to moving mechanical parts and interaction with cleaning chemicals. 
● Operates within the ambiance of a retail establishment with moderate noise level. 

 
Other Requirements: Must be able to pass a criminal background check and follow the Squaxin Island 
Tribe's drug policies. 
 
Reasonable Accommodations Statement  
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
Reasonable Accommodations may be made to enable qualified individuals with disabilities to perform 
the essential functions. 
 
Disclaimer  
The Company has reviewed this job description to ensure that essential functions and basic duties have 
been included. It is intended to provide guidelines for job expectations and the employee's ability to 
perform the position described. It is not intended to be construed as an exhaustive list of all functions, 
responsibilities, skills, and abilities. Additional functions and requirements may be assigned by 
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supervisors as deemed appropriate. This document does not represent a contract of employment, and 
the Company reserves the right to change this job description and/or assign tasks for the employee to 
perform, as the Company may deem appropriate. Your signature below signifies that you understand 
the duties, expectations, and contents of this job description.  
 

Preference for Squaxin Indian Tribal members is in effect for this position. The successful candidate will 
be required to follow the Squaxin Island Tribe’s drug policies. 

 

______________________________________________________ ____________________ 

Employee Signature:       Date: 

 

_______________________________________________  __________________ 

Manager Signature:       Date: 

 


